SDIET, Faridabad

Lesson Plan / Teaching Plan / Lecture Plan with Progress : BBA(GEN) - 5th Semester : 2025-26

Course Name (Code) : EVENT MANAGEMENT [BBA/GN/504]

Faculty : Ms. Vandana Sharma

Topics / lectures are arranged in nce - same - its hard copy.
S. No. Lecture No CO (No) Topic Description Pedago gay Material Planed DTeActual Delivery if any

UNIT-1

1 1 1 |desned approach t sy the subjec. | mesears 2725

2 2 1 Management: meaning and functions Projector e Sg;;ie/'ren 22.7.25

8 3 1 Event Management: Concept, and Scope Projector e Sgggﬁeﬁext 27.25

4 4 1 Categories of Events: Personal/lnformal Events Projector e SBDgéf(e/TeXI 8125

5 5 1 Formal/Official Events Projector e Sgggﬁe/‘l’en 25.7.25

b 6&7 1 Requirement of Event Manager Projector e SBorlJ‘c;ie/TeXt 28.7.25/29.7.25

7 6 1 (:(faflsrzri E\z’eesr;:gnsibilities of Event Manager in Projector Web Sé:ggie/Text 20725

8 9&10 1 Special event topics WhiteBoard e Sé:ggie/Text 80.7.25/1825

9 1812 : Revision WhiteBoard | WD SOUICETTEXt | 4 g 95155 25
UNIT-2

10 13 2 Characteristics of a Good Planner Projector e S;g;ie/'ren 5825

1" 14 2 SWOT Analysis Projector Web Sé)g;ie/'l'ext 6.8.25

12 15 2 Understanding the client needs Projector e Sgggﬁeﬁext 8.8.25

B 16 2 identification of target audience Projector e S;;;ie/'ren 11.8.25

" 17 2 Event Planning Process WhiteBoard e Sgggﬁeﬁext 12825

15 18 2 Conceptualization,Costing, WhiteBoard e SBDgéf(e/TeXI 12.8.25

16 19 2 Canvassing, Customization, and Carrying out; Projector e Sg:;ie/'ren 13.8.25

7 2 2 Critical Success Factors Projector e SBO:c;ieneXt 18.8.25

18 21 2 Outsourcing Strategies, Projector e SBug;ie/Tem 19825

9 22 2 working with Vendors, Negotiating Tactics Projector e Sgggﬁe/‘l’exl 19.8.25

2 23624 2 Accountability and Responsibility Pojecor | 10 RSO | 20.825/22.825

2 25 2 Event Risk Management Projector e SBug(;ie/Tem 25825

2 26 2 IT for Event Management. WhiteBoard e S;;;ie/'rexl %825

2 27828 2 Revision WhiteBoard | "0 SOUCETTeRt | 4,959 25
UNIT-3

% » 8 Team Building :- Concept, nature Projector e Sé:ggie/Text 2925

% 30831 8 approaches, activities Team Building and Managing T]| Projector e S;;(;ie/'ren 392515925

% %2 8 Skills required and Job Responsibilities of Leading Te| Projector e SBOrlJJc;ie/TeXt 8925

a % 8 Business communication. Projector e Sé)ggie/Text 9925

28 34835 Revision 9.9.25/12.9.25115.9.25
UNIT-4

29 36837 4 Nature & Process of Marketing Projector | P sé’é‘;ff”ex‘ 16.9.25117.9.25

30 3 4 Branding Projector | e SourcefText 19.9.25

3 39 4 Advertising Projector | 1Veb Sourceffext 2925

3 40841 4 Publicity and Public relations. Projector | P Sé’é‘;ie”ex‘ 23.9.25/23.9.25

3 42843 4 Types of advertising, Projector | "0 SOUICEITEXt | 4.9 25126.9.25

3 44845 4 Merchandising Projector | o0 SOUTGEITeXt 59 26/30.9.25

35 46 4 Giveaways WhiteBoard | eb SourcerTet 309.25

36 47848 4 compeitions, promotions WhiteBoard | VeP sé’:;ie”ex‘ 6.10.257.10.25

37 49850 4 website, and text messaging WhiteBoard | Web sé’:gie”ex‘ 7.10.25/8.10.25

38 51852 4 Media tools — Media invitations Projector | Ve SOUTGeITeXt 1 40,10 95/13.10.25

39 53854 4 Press rel Projector | "0 SOUIGEITEX | 44 10 25/14.10.25

40 55 4 TV opportunites Projector | Web sé’é‘gie”ex‘ 241025

a 56 4 Radio interviews. Projector | e Sourceftext 27.1025

) 57858 4 Promoti ~ Projector | Web SOurce/Text | g 10 255.10.25

romotional tools — Flyers, Posters, Book

“ 5. 4 Invitations, Website, newsletters, Projector e Sgggﬁeﬂext 201025

44 60 4 Blogs, tweets WhiteBoard WhiteBoard 31.10.25

45 61 4 Revision WhiteBoard WhiteBoard 3.11.25

46 62 4 Event Partners WhiteBoard | e SourcerTet 41125

a 6 4 Event Associates, Event Sponsor WhiteBoard e S;;;ie/'ren 411.25

“® o 4 Importance of Sponsorship—for event organizer Projector e SBOrl;‘c:ie/TeXt 712

49 65 4 Importance of Sponsorship for sponsor Projector Ve SBDgéf(e/TeXI 7125

50 66 4 Type of Sponsorship Projector | Vb s;;;ierren 101125

51 o 4 Making sponsorship database Projector e Sé)ggie/'rext 111.25

52 68 4 Sponsorship Proposal Projector | P Sé’é‘;ie”ex‘ 1.1.25

5 69 4 Ways to seek Sponsorship Projector e Sgggﬁe/‘l’en 1211.25

54 70 4 Closing a sponsorship WhiteBoard | e SourcerTet 141125

55 7 4 E:sﬁ:gf:h?;iﬁﬁaogzaf:r'gh?’;’?” ues/Converting WhiteBoard | Vo0 ss"é‘gie”e“ 14.11.25

Study Material / Books / Web-resources / Online Courses Links etc.

S. No.

Description

1

Conway, D. G. The Event Manager’s Bible. Devon: How to books Ltd.

2

Goldblatt, J. Special Events: Event Leadership for a New World. New Jersey: John Wiley &Sons Inc.




